Retire an Asset that was damaged by
IRENE

All depreciable and expensed assets in VISION, that are no longer owned by departments
because they were damaged or destroyed during Hurricane IRENE, must be retired in

VISION using the following steps. These steps ensure that the proper accounting entries
are created in VISION for CAFR reporting.

Step 1 - Retire Asset using IRENE specific Transaction Code

Navigation: Asset Management > Financial Management > Asset Disposal >
Retire/Reinstate Asset
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Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
Maximum number of rows to return (up to 300): |300
Business Unit: = 01110 Q

Asset |dentification:| begins with |
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Your default BU will appear in the Business Unit field.

Enter Business Unit
e Leave as default or
e Enter the appropriate business unit

Enter Asset ID
e Enter the appropriate asset id

Click Search
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The Retire Assets Page loads. The transaction and accounting date will default with the
current date. The rate type will default as CRRNT. Copy Changes to Other Books will be
checked. “In Service” shows in the upper right hand corner of the page.

Select “Retire As” Option
e Casualty Loss
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Click Go

Enter Transaction Date
e This date is equal to the date that the asset was damaged.

Enter Proceeds
e Enter proceeds from the sale of the asset if any.

Note: The Proceeds field may be left blank. The Proceeds field is only used if
there is a sale of an asset.

Select Transaction Code
e IRENE — Casualty Loss

*Note: It is extremely important that you choose the IRENE — Casualty Loss
Transaction Code.*
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Click Save



Asset retirement has been saved. “Disposed” shows in the upper right hand corner

of the page.
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Step 2 — Add comments to the asset to document what happened
to the asset.

Navigation: Asset Management > Financial Management >Owned Assets > Basic Add
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Your default BU will appear in the Business Unit field.

Enter Business Unit
e Leave as default or
e Enter the appropriate business unit.

Enter Asset ID
e Enter the asset ID that you retired.

Click Search
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Asset Information page loads

Click on the Location/Comments/Attributes tab



/= Basic Add - Windows Internet Explorer x|

edJ=® [@] https://finsbx1.peoplesoft.state.vt.us/psp/ FMSBX1/EMPLOYFEE/ERP/c/MANAGE_ASS [= ‘ [ ||‘t||x| | Bing (o]

File Edit View Favorites Tools Help
x -

. Favorites | .+ #t]Sandbox #t]Production %2 |VISION Home —=|FootPrints Login %2 | The Vermont Legislature @ Lyndon Institute
&® Basic Add

ORACLE"

Favarites ~ Main Menu > Asset Management > Financial Management > Owned Assets > Basic Add

% v B - L 1 v Page~ Safety v Toolsv @~

Home |  Worklist

Asset Information ||| Asset Acquisition Detail || Location/Comments/Attributes || Manufacture/License/Gustodian |
Unit: 01115  AssetID: 000000000001 4 Gubicles in finops Tag: F101 Disposed
First B0 4 o1 1 B0 Last
lpsi01/2007 54 : =
Effective Date: Effective Sequence:
5 ST |
Looation: [AMTPi00ST ] 109 State St
T Pavilion Office Building
City: Montpelier
County: Jurisdiction:
State: VT Vermont Sector:
Country: USA  United Stales Postal: 08602
Geocode:
Location Detall:  |FINOPS
Building:
Floor #: Longitude:
Room#: Latitude: —

Authorization

Status: Not Auth = Date: [ 5

Name: [

oo ———————————————————————————————————————— n
< | ﬂ_l

Win0,'$ICField: [ || |7 Trusted sites | Protected Mode: Off [Fa=[®125% ~

£ 7start] ugwcalenda:—mlc... %> Basic Add - ... In) Snagit/32 |== Doy... | /| irene assets - ... | [ [g 07 #= o] s:2eam mm

The Location/Comments/Attributes Page will load.

Click on the Comments section - The comments section will expand.

Enter your name

¢ A name should always be associated with comments.
¢ Name should be last nhame,first name (no spaces).

Enter comments related to the reasoning why this asset was retired

e These comments should be very specific details regarding the Retirement; including
where the asset was physically moved to if applicable .
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Click Save - the Comments have been saved.



